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1.001mme nosioxkeHus.
Hacrosimee [Tonoxxenue pa3paboTaHo ¢ HENbI0 peraaMeHTaud paboThl C JIMYHBIMU JAeTIaMU
y4aluxcs MIKOJBI M OTIPEACIsIeT MOPSI0K ACHCTBHI BCeX KaTeropuii pabOTHUKOB ILIKOJIBI,
YYaCTBYIOIIHUX B PaOOTE ¢ BHIICHA3BAHHON JTOKYMECHTAIIUCH.
Hacrosiee [lonoxenue yrBep:KaaeTcsi IPUKa30M I10 [IKOJIE U SIBISIETCS 00s13aTeIbHBIM TSI
BCEX KaTerOpUi MeJarorn4eckux U aJIMUHUCTPATUBHBIX pAOOTHUKOB IIKOJIBI.

2. MMopsiiok oopmiieHUs: THYHBIX eI TPU MOCTYIVIEHUH B IIKOJTY.
2.1. JInuHbIe eTa y4amuxcs 3aBOAATCS KIIACCHBIM PyKOBOAMTENIEM MO OCTYIUICHHUIO B | Kitace
Ha OCHOBAHUH JIMYHOTO 3asBJICHUS POAUTEIICH.
Jist opopMIIeHHUS JTMYHOTO JIENIa JIOJDKHBI OBITh TIPEACTABICHBI CIETYIONINE TOKYMEHTHI:
3asBIICHHE HA UM JUPEKTOPA;
KOTIHUS CBUJIETEIIHCTBA O POXKICHHUH (3aBEPSCTCS TUPEKTOPOM YUPEKICHUS TP MPETOCTABICHUN
OpUTMHAJA);
CBUJIETEILCTBO O PETUCTPALIMU 10 MECTY KUTEIbCTBA (popma §);
JOTOBOP 00 00pa3oBaHUU MEXy 00pa30BaTEIHLHOM OpraHU3aIluel U POIUTENSIMU (3aKOHHBIMU
MIPEJICTaBUTENSIMH ) OO yUaroLnXCs;
coryiacue Ha 00pabOTKy MEPCOHAIBHBIX JIAHHBIX.

2.2. JIns mocTyrieHus Bo 2-9-bIe KITacChl 0(OpMIICHHE JIMYHOTO JIeJIa OCYIIECTBIISETCS TIPH
TIPEIOCTABJICHUHN CJICTYIONUX JOKYMEHTOB:

3asIBJICHUS HA UMS JIMPEKTOPA IIKOJIBI;

JIUIHOTO JICJI0 YICHUKA,

BBIMTUCKU TEKYILIUX OL[EHOK 110 BCEM MpEeIMETaM, 3aBEPEHHON MeYaThio IIKOJbI (MPU Mepexo/ie B
TeUeHHE y4eOHOTO T0/1a);

MEIMUIMHCKON KapThl;

noTroBOpa 00 00pa3oBaHUK MEXTy 00pa30BaTEILHON OpraHU3aIiel U POIUTEISIMU (3aKOHHBIMU
MPEACTaBUTENSIMHU ) 00 yUaFOIINXCS,

coryiacue Ha 00pabOTKy MEPCOHAIbHBIX TAHHBIX.

Jlyig yyammxcsi, JOCTUTIUX Bo3pacTa 14 net, 0043aTeNbHBIM SIBIISIETCS IPEIOCTABICHNUE KOTTHH
nacropra.

2.3. OcHoBaHueM Jyis U3AaHus rpukasa «O 3a4UCICHUNY CIYKUT 3asIBJICHUE POIUTEICH.

2.4. JInyHOe Aeo ydaluxcs BEJETCsl Ha BCEM MPOTSKEHUH y4eObl (C MOMEHTA MOCTYIUICHUSI €T0
B IIKOJIY U IO €€ OKOHYaHHS).

2.5. JInynble Aena yqauuxcs BelyTcs KIACCHBIMHU PYKOBOIUTENISAMU. 3alMCH B INYHOM JIeje
HE0OXO0IMMO BECTH YETKO, aKKYPaTHO M TOJILKO YyepHuIaMu. [1o OKOHYaHHHU Ka)0To roja moJ
rpadoit «IoAMKUCh KIACCHOTO PYKOBOIUTENSD MPOCTABISAETCS MeYaTh MIKOJIBL.

2.6. B nuuHO€ [1e510 y4eHHKa 3aHOCSTCS:

oOurue cBeneHust 00 0OyJaronemcs;

UTOTOBBIE OTMETKH YCIIEBAEMOCTH B KJIacCaxX, 3aBEPEHHbIE TIOIMTUCHIO KIIACCHOTO PYKOBOAUTENS
Y TIEYAThIO IIKOJIbI;

3asiBIICHHUE POJUTENEH (3aKOHHBIX MTPEICTaBUTENEH) O IPHUEeMe B IIKOJIY ¢ 00s13aTeIbHOM
3aMmMuchbio 00 03HAKOMIICHHH € Y CTaBOM HIKOJIBI (TpuiiokeHue 1),

0 MepeBo/ie B APYroi Kinacc (3asBICHUE MUIIETCS TUYHO OJTHUM U3 POAUTENEH (3aKOHHBIX
MpeJICTaBUTENeH) TOIBKO OT PYKH; IIeyaTHbie POpPMBI HE TOMyCKatoTes!);

KOIUsI CBUJIETENLCTBA O POXKACHUH, 3aBepeHHas pykoBoauTeneM OVY; 3asBIeHUE O COTJIaCHU Ha
00paboTKy MepCOHATbHBIX TaHHBIX.

3aKOoHHBIE TPEJICTABUTENH IETEH — CUPOT U JIeTeH, HAXOIAIINXCS 01 OTIEKOH, TOTOTHUTENHHO
JIOJIKHBI IPEIOCTABUTh JJOKYMEHTBI, YIOCTOBEPSIONINE UX MMOJTHOMOYHS B OTHOIICHUN JAHHOTO
pebeHka.

2.7. Ha TUTYABHBIN JTUCT TUYHOHN KapThl 00YJarOIIEerocs MpUKIeHBaeTcst poTorpadust
y4amierocs.



JInuHOE /1710 UMEET HOMEP, COOTBETCTBYIOIIMI HOMEPY B ali(paBUTHOMN KHHUTE 3aIIUCH YUaIIHXCS
C YKa3aHHEM COOTBETCTBYIOIICH TuTephl (Harpumep, Ne K/5 o3HadaeT, yTo yyamuiics 3amvcaH B
anaBuTHON KHUre Ha OYKBY «K» mog Ne 5).

daMumus, UMsI, 0OTYECTBO 00YUAIOLIETOCS HA TUTYJIHHOM JIMCTE BHOCUTCS B POJUTEIHLHOM
nazgexe (HanpuMmep, MiBanosa MBana lIBaHoBHua).

HaumenoBanune 00pa3oBaTeabHOIO YUPEKICHHUSI BHOCUTCS CTPOTO B COOTBETCTBUHU € Y CTaBOM
OV (momyckaroTcsi COKpalleHus, MPeIyCMOTPEHHBIE YCTaBOM).

Mectopacnosnoxenust OY — B UMEHUTENbHOM Majieke (Hanpumep: c.Xonuyk, Yenn-XosbCcKkuii
KOXXYYH.).

2.8. Ha 51eBoii cTopoHe pa3BopoTa JIMYHOHN KapThl 00YJaromIerocs: paMuins, UMsi, OTYECTBO
peOeHKa BHOCATCS B UMEHUTEIIBHOM I1aJ[e’Ke B TOYHOM COOTBETCTBUH CO CBUJIECTEIHCTBOM O
poxnenun. Oco6oe BHUMaHKE cleyeT oOpallaTh Ha CI0Ba, CoAepKanue OykBy «E».

Jara poxxnenust npocrasisiercs B popmate: «B 2001 roay B ssuBape mecsiue 01 yucnay, ¢
00s13aTeNIbHBIM TIpocTaBiIeHneM «0» mepe/ 0 JTHO3HAYHBIM YUCIIOM AaThl. Hanmcanue
HauMEHOBaHUs Mecsla B uppoBoM Gopmate (apaOCKUMU UM PUMCKUMHU HUdpamMH) HE
JOTTYCKaeTCst

CBeieHUs 0 POAMTENSIX (3aKOHHBIX MPEICTABUTENAX ) BHOCITCS HA OCHOBAaHHUH JAHHBIX,
MPEOCTaBICHHBIX UMHU. CBEIEHUS O POJUTENSIX B CBUICTEIILCTBE O POKICHUN HE BCET A
COBIA/IAIOT C TEMH K€ CBEJACHUSIMU Ha MOMEHT NOCTYIIEHUs peOeHKa B mikosry. s Toro,
9TOOBI YOSUTHCS B MPABUJILHOCTH HAaNUCaHUs (paMUIiK, UMEHH U OTYECTBA, a TAKKe, YTOOBI
YIIOCTOBEPUTHLCS B TOM, YTO JTAHHOE JIUIIO SIBJISIETCS] 3aKOHHBIM MIPEICTaBUTENIEM peOeHKa,
pykoBouTenb OV Wi 11110, OTBETCTBEHHOE 32 3all0JIHEHUE JIMYHOW KapThl 0Oydaromnierocs,
MOJKET BH3YyaJIbHO 03HAKOMHTHCS C IOKYMEHTaMH, yI0CTOBEPSFOIIAMHE JTIHIHOCTb.

B rpade «rae BocnuThIBaics 10 MOCTYIUIEHUS B 1 KJ1acc» BO3MOKHBI BAPUAHTHI: «B JIETCKOM
cajay» U T.II., 3alUCh «B CEMbE» BO3MOXKHA B TOM Cllydae, KoTJia peOeHOK He Mocelal
YUpEKJIeHUE KOJIJIEKTUBHOTO MPeObIBAHUS JETEH.

JlomanrHuit angpec yka3bIlBaeTCs, CO CIOB pOAMTENCH (3aKOHHBIX MIPEJICTABUTEIICH ), T/Ie PpEOCHOK
(hakTUYeCKH MPOKHUBAET, & HE MECTO PETHCTPAIH POIUTENEH.

Jlst mosmyuenust 0osiee MoJHOW HHpOpMaIK, He0OOXOIUMOU KITACCHOMY PYKOBOIUTENIO U
aamunuctpanuu OV Ais 3aroHeHus APYroi MKOJIbHON JOKYMEHTALUU, POAUTEIN MOTYT
3arO0JIHUTh aHKETY (TIPHIIOKEHUH 2)

2.9. JInyHble Aena yqyaluxcs XpaHarcs B KaOMHeTe cekpeTapsi B CTPOro OTBEAEHHOM MECTE.
JIndHble J1ena 0JAHOTO KJlacca HaXOsTCsl BMECTe B OJHOM MarKe U T0JDKHBI ObITh Pa3JI0KEHbI B
andaBUTHOM MoOpsAIKe. B mamnke JIMYHBIX JIeN KJlacca HaXOAUTCS CIIHCOK yJallluXCsl C YKa3aHUeM
(dbamMuiIMK, UMEHHU, OTYECTBA, AAThl POKJICHUS, HOMEpa JIMYHOTO JIeJIa U 3aBePsETCs MOIMUCHI0
KJlaccHOTo pykoBoauTens. Criucok MeHsiercs exerogano. OO1ue cBeieHus 00 yJamuxcst
KOPPEKTUPYIOTCS KIIACCHBIM PYKOBOJHUTENIEM IO MEPE U3MEHEHHUSI JAaHHBIX.

[Ipu BBIOBITHH yYallerocs U3 MIKOJbI JINYHOE JeNI0 BBIAAETCS, HA OCHOBAHUH IMHCbMEHHOTO
3asIBJIICHUS, POAUTEISM WIIH JIMIAM, UX 3aMEHSIOIINM, C OTMETKO# 00 3TOM B an)aBUTHON KHUTE.
[To oKOHYaHMM HIKOJIBI TUYHOE JIETIO Y4YaIllerocsl XPaHUTCS B apXUBE IIKOJIBI 3 roa.

2.10. KoHTpoJb 32 COCTOSTHUEM JIMYHBIX JIE€ OCYyILeCTBIsAeTCs AupekTopoM MBOY.

ITpoBepka JTUUHBIX [T YYALTUXCS OCYLIECTBISETCS M0 IUIaHy BHYTPHUILIKOJIBHOTO KOHTPOJIS, HE
MeHee 2-X pa3 B roj. B He0OX0JMMBIX CilydasiX IpoBepKa OCYILECTBIIETCS] BHETIJIAHOBO,
OTIEPaTUBHO.

Lesnn 1 00BEKT KOHTPOJISI — MIPABUIIBHOCTH O(DOPMIIEHUS JIMYHBIX JIEJT yJaluXcsl.

2.11. 3a cucremaruyeckue rpyoble HapyIIeHUs IpU paboTe ¢ IMYHBIMU JIeJIaMU YYaIIUXCsI
JIUPEKTOP BIpaBe 0ObSIBUTH 3aMeUaHHE WIN BBITOBOP, CHATh CTUMYJIMPYIOIINE BBIILIATHL.

3. ITopsiiok padoThI KJIACCHBIX PYKOBOAUTEICH ¢ THYHBIMH JeJAMH YYAIINXCS.
3.1. KnaccHble pyKOBOJUTEIH MIPOBEPSIOT COCTOSIHUE JIMUHBIX JIEN €KETOJHO B CEHTSAOpE U Mae
TEKYIIEro roJia Ha HaTM4Khe HeOOXOUMbIX JOKYMEHTOB.



3.2. JInuHble fena yqJauuxcs BeyTcs KIACCHBIMU PYKOBOJUTENSAMU. 3alIUCH B JINYHOM JIEJIe
HE00X0IMMO BECTH YETKO, aKKypaTHO M TOJBKO YyepHMIaMu. [1o OKOHYaHHUN KaJI0TO TO/a MO
rpadoif «IOAMUCH KITACCHOTO PYKOBOIMTESD) MPOCTABIISETCS MeYaTh MIKOJIbI.

3.3. Ha TUTYynBHBIH JTUCT IUYHOTO JIeja MpuKiIenuBaercs pororpadus yuennka. BHOBD
NpUOBIBIINE yJaluecs, He UMeBIIre GoTorpaguu B IMIHOM Jieie, 00s13aHbI TPEJOCTABUTD €€ B
TEYEHHE JIBYX HE/EIb CO JHS MPUOBITHUS.

B nuuHOe €10 yueHnka 3aHOCATCS: 00Iue cBeieHns 00 yIeHUKE, HTOTOBBIE OTMETKH 3a
KaK/Ibli y4eOHBIN T/, 3aBEPEHHBIE MOANNCHIO0 KJIIACCHOTO PYKOBOJUTENS U MEYaThIO JJIs
JIOKYMEHTOB.

3.4. B manky JUYHBIX /1€ KJacca KJIAaCCHBIM PYKOBOJUTENb BKIIA/IBIBAET CITUCOK KJlacca ¢
yKazaHueM (haMIInu, UIMEHHU, HOMepa JIMYHBIX JIe]l, IOMalTHAN aJipec U Homep TenedoHa,
JaHHbIE O poauTelsx, a Takke ®.M.0. knaccHoro pykoBoauTenst. ClMCOK MEHSETCS €KEro THO.
Ecnu yueHuk BbIObUT B T€UEHHE yU€OHOTO ro/1a, TO AETACTCSI OTMETKA O BBIOBITUH, YKa3bIBACTCS
HOMeEp IpHKa3a.

3.5. Ilpu ucnpaBiaeHUH OLEHKHU JA€TCs MOSICHEHNUE, CTABUTCS I1e4YaTh U MOJANUCH AUPEKTOPA.
3.6. B rpade o mpomyckax mpocCTaBIsieTCsl KOJIMYECTBO MPOMYIIIEHHBIX YPOKOB ¢ OTMETKOM TIO
007e3HU WK 6€3 YBaXKUTEIbHON IPUYHHBI.

3.7. O6mmue cBeaeHus 00 yJanuxcss KOPPEKTUPYIOTCS KIIACCHBIM PYKOBOJAHUTEIIEM 10 MEPE
W3MEHEHHUS JaHHbIX.

3.9. B nuuHOe aeno o0ydaromierocst BHOCUTCS CIIpaBKa, €ClIM eMy PEKOMEHI0BaHO 00ydeHUe 1o
MporpaMMe CreualbHbIX (KOPPEKIMOHHBIX) 00pa3oBaTeNnbHbIX yupexaenuil VII Buaa
TICHUXO0JIOTO-MEIUKO-TTeJarOTHIeCKOM KOMHCCHEH.

4. IlopsiioK BBIAAYH JJUYHBIX 1€/ YUYAIIUXCS MPH BHIOBITUM U3 HIKOJIbI.
4.1. Bergava TUYHOTO Jieia POIUTEISM yUaIerocs MPOU3BOIUTCS JIEIOPOU3BOIUTENIEM IPH
Hamuyuu npukasa «O BBIOBITHNY.
4.2. I1pu BbIIaue TUYHOTO JIeNa IeJI0TPON3BOUTEIh BHOCUT 3alMUCh B aJI(paBUTHON KHUTE O
BBIOBITHH, a POJIUTETN WJIM 3aKOHHBIC TPEICTABUTEIN YUYaIETrocs CTaBsIT CBOIO TOINCH B
rpade «0TMEeTKa O BbIJaue JUIHOTO JICTIaY.
4.3. B ciydasx, kora BeIObITHE 0(DOPMITSIETCS B TEUCHHE YIeOHOT0 Mepruoa, KIacCHBIN
PYKOBOJHUTENH COCTABIISET BBIITUCKY TEKYIIMX OTMETOK 3a JIAHHBIN TIEPHOI.
4.4. Jlnvnble Aena, He 3aTpeOOBaHHBIC POJIUTEIISIMHU, TTEPEAAOTCS B @PXUB IIIKOJIBI, TJE XPaHITCS
B T€UEHHUE 3 JIET CO JIHS BBIOBITHS YJAIIeTOCs U3 IIKOJIBI.



